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IIpaBuia oOMeHa JeJOBBIMH MOAAPKAMH
M 3HAKAMH /1eJIOBOr0 roCTeNPHHMCTBA
B MyHHUHNAJLHOM 0I0KeTHOM JOIIKOJILHOM 00pa3oBaTe bHOM
yupeskaenuu gerckom cagy Ne S04

1. O0uue noOI0KEeHHSs

1.1. IlpaBuna oOMeHa JICIOBBIMU MOJapPKaMH M 3HAKaM{ JEJIOBOrO rOCTENPHUAMCTBA B
MyHHLIMIIATBHOM GHOKETHOM JOLKOJILHOM 00pa3oBaTeIbHOM YUPEKIEHHH IETCKOM camy Ne
504 (mamee — MBJIOY) (manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHH C TIOJIOKCHHAMH
Konctutymuu Poccuiickoii ®enepauun, PexmepansHoro 3akona ot 25.12.2008 Ne 273-03
O NpOTUBOAEHCTBUH  KOPPYNLMH» H HPMHATHIMH B COOTBETCTBHM C HHUMH HHBIMH
3aKOHOIATEbHBIMH U JIOKAJIbHBIMH aKTaMU.

1.2. TIpaBuna onpenensiorT eiuHble st Beex paborHukoB MBJIOY  TpeGoBanus
K JJAPEHWIO ¥ MPUHSTHIO JEJOBbIX II0JAapKOB.

1.3. MBJ1IOY nomiepkuBaeT KOpHOPATUBHYIO KYJIBTYPY, B KOTOPO# JIEJIOBBIC MOJAPKH,
KOPIOPATUBHOE TOCTEIPUHUMCTBO M IPEICTABUTENILCKAE MEPONPUATHS PAaCCMaTPHBAIOTCA
TOJNBKO KaK MHCTPYMEHT JUisi yCTAHOBJICHHS H IOJNEP)KaHMs MEJOBBIX OTHOLICHHH ¥ Kak
NIpOSIBJIEHHE OOIIENPHHSITOM BEXIMBOCTH B XoJe AesrensHoctd MBJIOY.

1.4. MBIOY ®CXOAWT H©3 TOrO, UTO JOJIOBPEMEHHBIC JICJIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha AOBEPUU M B3aUMHOM yBakKeHHH. OTHOIIEHHS, IIPH KOTOPBIX HAPyIIAeTCs
3aKOH M IIPUHLMIBL JIeJ0BOH 5THKH, Bpeasr penyrauun MBJIOY u yecTHOMY HMMEHH e€ro
paGOTHHUKOB, U HE MOTYT ofecreunTs ycroiunBoe nonrospementoe passutie MBJIOY. Takoro
pOJIa OTHOLIEHHUS! HE MOIYT ObITh IpHeMeMbl B ripakTuke pabotst MBIIOY.

1.5. lefictue  [lpasun  pacnpocrpansiercs Ha Bcex paborHukoB MBIIOY, BHe
3aBUCHMOCTH OT YPOBHSI 3aHMMAEMOM JOJDKHOCTH.

1.6. larnsie [IpaBuna npecieayer cieayomue Ieu:

- obecrieuenue eaMHOOOPA3HOTO IOHUMAHUS POJMM M MeECTa JICNOBBIX IIONAPKOB,
JIETIOBOT0 rOCTENPHUMCTBA, IPEICTABUTENBCKIUX MEPOIIPHSTHH B AenoBoit npaktuke MBJIOY;
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- OCYILIECTBIICHHE  YIPABJICHUYECKOM ©  XO3sAWCTBeHHOW jestenbHocTn  MBJIOY
HCKJIIOYMTEIBHO HAa OCHOBE HaJUIeXkKAIlUX HOPM U IIpaBUJl AEJI0OBOI0O MOBEACHUSI, 0a3UPYIOLIUXCS
Ha MPUHLUNAX KadecTBa IIPEIOCTABJICHUS YCIYT, 3allUThl KOHKYPEHLUH, HEIOMYIIEHUS
KOH(JIMKTa UHTEPECOB,;

- ompezieTieHne eAUHBIX a1 Bcex pabotHukoB MBJIOY TpeGoBaHMil K JapeHUI0 U
NPUHATHIO  JIEJIOBBIX IOJAPKOB, K OpraHM3allud H  YYacTUIO B IPEICTaBUTEIbCKUX
MEpPOTIPUATHSIX;

- MUHUMU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOYKHBIM 3JIOYHOTpEOJEHUEM B 00JaCTH
MOJIapPKOB, TMPEJICTABUTEIBCKUX MeponpusThii. Hambonee cepbe3HBIMH W3 TAKUX PHUCKOB
SBJIAIOTCSL ONACHOCTh MOJAKYNAa M B3STOYHUYECTBO, HECIPABEUIMBOCTH I10 OTHOUIEHUIO K
KOHTpareHTam, npoTekuuonu3mM Buyrpu MBJIOY.

2. Tpeﬁonam/m, NPEAbLABAAEMBIC K HdE€J0OBBIM IOJapKaM HM 3HaKaM [1€JI0BOIo
rocrenpuumMcrBea

2.1. Pabotaukn MBJIOY wMoryr moiydaTh J€JOBBIE TOJAPKH, 3HAKH JIEIIOBOTO
roCTENPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATUSX, MpPU YCIOBHM, UYTO 3TO
HE IPOTUBOPEUYUT TpPeOOBAHUAM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENbCTBA M  HACTOSAILIUM
[IpaBuam.

2.2. [lomapku m yciyru, MpuHAMaeMble WiH npenocraBiuseMsie MBJIOVY, nepenarorcs u
NPUHUMAKOTCS TOJbKO OoT umMeHn MBJIOY B menoM, a HEe Kak MOAApOK WIM MEpeaada e€ro ot
OT/IENTLHOTO PaOOTHHUKA.

2.3. lenoBele ToAapku, kotopeie pabotHukn ot mmeHn MBJIOY moryr mepenaBatb
JPYTUM JIMLAM WM NPUHUMATh OT APYTHX JHI B CBSI3H CO CBOEH TPYAOBOM JAEATENIBHOCTBIO, a
TaK)Ke IMPEACTABUTEIBCKUE PACXOAbl Ha JIEIOBOE TOCTEINPHUUMCTBO JOJIKHBI COOTBETCTBOBATH
CJIEIYIOLUM KPUTEPHUSM:

- OBITh TIPSAMO CBS3aHBI C YCTaBHBIMH 1elsiMu  jaesarenbHoctd  MBJIOY  nmu6o
C MaMATHBIMU JIaTaMU, I0OUJIESIMU, 00IIEHAIMOHAILHBIMY MPa3THUKaMU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MTPEIMETaMHU POCKOIIIN;

- HE TPEJCTaBIATH COOOW CKpBITOE BO3HArpaXJACHHWE 3a YCIyry, JeHCTBUE WU
Oe3zelicTBUE, MOMYCTUTEILCTBO MM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPAB WM MPUHATHE
OTIpeJIeNIEHHBIX PElICHH, 100 MOMBITKY OKa3aTh BIMSHUE HA MOJIydaTess ¢ MHONW HE3aKOHHOMU
WJIM HEATUYHOU LIETIBIO;

- He coO3/aBaTh s T[OJIydaTesst 0O0s3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHBIM
MTOJIOYKEHUEM MJTH UCTIOJTHEHUEM CITY’KEOHBIX (JJOJPKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/]aBaTh PEMyTallMOHHOIO pHcKa ajs AenoBoro umumka MBJIOY, paGoTHUKOB U
UHBIX JIUI] B CIOy4ae pacKpbeITUs WHGOPMAIMM O COBEPIICHHBIX IOJApKaX U IMOHECEHHBIX
MPEACTABUTENBCKUX PACXOAAX;

-He  TOPOTHUBOPEYUTH  MPUHLIMIAM U TPeOOBAHUAM  AHTHUKOPPYMIIHOHHOTO
3akoHoAarenscTBa Poccuiickoit @eneparuu, [lonoxenno 06 aHTUKOPPYIIIMOHHOMN MOJUTHUKH B
MB/IOVY, Konekcy »tuku u ciyxxedHoro noeaeHus padotuukoB MB/IOY u o6menpuHsaTHIM
HOPMaM MOpaJI¥ U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YHCJI€ B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMaHMS
U ydacTus B Ppa3BJICKATEIbHBIX W AHAJIOTHYHBIX MEPOIPHUATHSAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHUMOE MOJIOKEHHE, IPUBOJIUTh K BOSHUKHOBEHUIO KaKUX-IHOO
BCTPEYHBIX 0053aTEICTB CO CTOPOHBI MOJyYaTeNsl UM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JIEJIOBBIX CYXICHUHN U PELICHU.

2.5. CrouMOCTh UM TEPUOJUYHOCTh JAPEHUS U TOJYYEHHs JIEJIOBBIX MOJAPKOB H/MIIH
y4acTUsl B NPEICTABUTEIBCKUX MEPONPHUITHUAX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTIPENIeNATHCS 1€T0BOM HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauectBe monapkoB pabotHuku MBJIOY noiKHBI CTPEMHUTbCS HCIOIb30BATh B
MAaKCUMAaJbHO JIOIIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHMPBHI, IIPEAMETHI U U3JEIHUs, UMEIoLUe



cumBosiuky MBJIOVY.
2.7.Tlomapku M yCIyrM HE JOJDKHBI CTaBHTH I0JI COMHEHHE UMUK WIH JIEIOBYIO
penyrauuio MBJIOY unu ero paboTHHKOB.

3. [IpaBa u o6s13anHOocTH padoTHHKOB MB/IOY npu o6MeHe 1eJI0BbIMH MOJAapKAMU
U 3HAKAMH /1€JI0BOT0 IroCTeNPUUMCTBA

3.1. PaboTtHukwu, npeacrasiss uatepecsl MB/IOY unm gelicTBys OT €ro UMEHH, JTOJDKHBI
COONIOaTh TPAHMIBI JIOMYCTHMOTO TOBEICHHS TNpH OOMEHe JAeJIOBBIMH TOAApKaMH |
IIPOSIBJIEHUU JIEJIOBOI'O TOCTENPUUMCTBA.

3.2. Pabotaukn MBJIOY BmpaBe mapuTh TPETHUM JIMIAM H TOJIy4aTh OT HUX JICIOBBIC
MOJApKH, OPraHU30BBIBaTh M YYaCTBOBAaThb B IPEJICTABUTENILCKMX MEPONPUATHUSAX, €CIU 3TO
3aKOHHO, ATMYHO U JIEJAeTCs UCKIIOUUTEIbHO B JENOBBIX LENSAX, ONPEICIECHHBIX HACTOSIIUMU
[IpaBumamu.

3.3. [Ipu nr0OBIX COMHEHHSIX B TPABOMEPHOCTH WIH JSTHYHOCTH CBOUX JEHCTBUI
pabotHukn MBJIOY  o00s3aHbl TOCTaBUTH B  W3BECTHOCTh pykoBoautens MBJIOY
U IPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJE YEM JApUTh WIM MOJIy4aTh MMOJApKH, Y4acTBOBAThH B
T€X WM UHBIX NMPEACTABUTEIBCKUX MEPOTIPUSATHUSIX.

3.4.Tlpu moMy4eHWW MAEJIOBOTO TIOAApKa WM 3HAKOB JIEJIOBOTO TOCTETPHHMCTBA
pabotHukn MBJIOY o00s3aHbl NOpUHMMATh Mepbl MO HEJOMYUIEHUI0 BO3MOXKHOCTHU
BO3HMKHOBEHHUS KOH(INKTa HHTEPECOB.

3.5. Pabotankn MBJIOY He BmpaBe HCIOJIB30BaTh CIIy)KeOHOE TOJOKECHUE B JIMYHBIX
LeJIX, BKIII0Yas ucnojab3oBanue nmyniectsa MBJIOVY, B ToM uuncne:

- JUIs TIOJIy4EHHUsl MOJapKOB, BO3HArPaKI€HHsI U MHBIX BBITOJ JUIsSL c€0s JMYHO U APYTHX
nu1 B oOMeH Ha okazanue MBJIOY kakux-mubo yciayr, OCyIECTBICHUS JTUO0 HEOCYIECTBICHUS
OTpeNIeTICHHBIX JCHCTBUM, TIepeaadyn HHPOPMAIIUH, COCTABJISIONIEH CITY)KEOHYI0, KOMMEPYECKYIO
WM UHYIO OXPaHAEMYIO 3aKOHOM TaliHY;

- U1 TIOJIy4EHUS MTOAAPKOB, BO3HAIPAXKICHUS U MHBIX BBITOJ JUISl JIMYHO U APYTUX JIUL B
npouecce Benenus aea MBJIOY, B Tom yucie, kKak 10, Tak U MMOC€ NPOBEACHUS NIEPETOBOPOB O
3aKJIFOUYEHUU TPAXkKJaHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CIEIJIOK.

3.6. Pabotankam MBJIOY He pexomeHayeTcs MPUHUMATh WIHM MepeaapuBaTh MOJIAPKU
a0 yciayru B JIFOOOM BHJE OT TPETbUX JIMI[ B KadecTBE OJaroJapHOCTH 3a COBEPILICHHYIO
YCIIyTY WU JaHHBIN COBET.

3.7. He momyckaetcs nepenaBarh U npuHUMaTth nogapku ot MBJIOVY, ero paboTHHUKOB 1
IpeJCTaBUTENIEH B BUJE JEHEXKHBIX CPEJICTB, KaK HAJIMYHBIX, TaK U OC3HAJIMYHBIX, HE3ABUCUMO
OT BaJIIOTHI,  TaKXKe B opMe aKIUil, ONIIMOHOB WM UHBIX JIUKBUHBIX [IEHHBIX OyMmar.

3.8. PabotaHuku MBJIOY nomkHBI 0Ka3bIBAThCA OT MPEIOKEHUH, MTOTy4YeHUs TOJapKOB,
OIJIaThl MX pPAacXoJOB M T.I., KOrja MOJOOHbIE AEHCTBUS MOTYT HOBIMUSATH WIH CO3/aTh
BIICUATJICHUE O BJIMSHMM Ha MCXOJ CHEJKH, PE3yJIbTAaT MPOBEACHUS TOPrOB, HAa IPUHUMAEMBbIC
MBOY pemienus u T.1.

3.9. Pabotauku MBJIOY He npuemmtor koppynuuu. [lomapku He JTODKHBI OBITH
WCIOJIb30BAHBI VIS AaYK/TIOTy4eHHsI B3ITOK WIM KOPPYIIHUHU B JTIOOBIX €€ IPOSsIBICHUSIX.

3.10. PaGotnuk MBJIOY He BmpaBe mpeanaraTh TPEeThUM JMLAM WM HNPUHUMATH OT
TAKOBBIX MOJAPKH, BBIIUIATHI, KOMIEHCAIMK U T.N. ctouMocThio cBbime 3000 (Tpex Twicsu)
pyOJnell win He COBMECTHUMBIE C 3aKOHHOM NMPAKTHUKOM NeNoBBbIX OTHOUIEHUH. Eciu paGoTHUKY
MBJIOY npennaratoTcst mojoOHble MOJAPKU WM JIEHBIHM, OH 00s3aH HEMEUIEHHO 00 3ToM
pykosoguteno MBJIOVY.

3.11. Pabotouk MBJIOY, xoTopoMy NHpH BBINOJHEHWU JOJDKHOCTHBIX OOsS3aHHOCTEH
IIpeaIaraloTcs MOJapKu WM WHOE BO3HArpaXkJ€HUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIUATH Ha IMOJArOTAaBIMBAaEMble W/WIM NPUHUMAaeMble UM PELICHUs WIN
OKa3aTh BIUSHUE Ha €ro JeicTBHe/0e3eCTBUE, TOIDKEH:

- OTKa3aTbCsl OT HUX M HEMEMJICHHO yBeAoMUTh pykoBoautens MBJIOY o ¢akre



MpeAJIOKEHUs MoAapKa (BOZHATPaXICHU);

-0 BO3MOJKHOCTH HCKJIIOYMTHh JAJIbHEHIINE KOHTAKThl C JIMLIOM, IPEAIOKUBLINM
MOJIapPOK MJIM BO3HArPaXIEHHUE, €CITU TOJIHKO 3TO HE CBSI3aHO CO CIY)KeOHOM HE0OX0AMMOCTHIO;

- clly4ae, €ClIM NO0JapOK WM BO3HAarpaXJACHHUE HE MPEACTABISAETCS BO3MOXKHBIM
OTKJIOHUTb WM BO3BPATUTh, IEpeJaTb €ro C COOTBETCTBYIOLIEH CIIY)KEOHOM 3amuCKOW JyIs
INPUHATHS  COOTBETCTBYIOIIMX Mep pykoBojgutento MBJIOY u  npopomxute paboty
B ycraHoBieHHOM B MBJ/IOVY mnopsake Hax BOompocoM, ¢ KOTOPBIM ObLI CBSI3aH MOJAPOK WIIU
BO3HArpaXkJeHUe.

3.12.B ciyuyae BO3HMKHOBEHHS KOH(DIMKTA HMHTEPECOB WIM  BO3MOXHOCTH
BO3HUKHOBEHHS KOH(JIMKTa MHTEPECOB IPU IOJYYEHHM JIEJIOBOrO MOJapKa WM 3HAKOB
nenoBoro rocrenpuuMcTBa pabotHuKk MBJIOY 00s3aH B muchMeHHOUW (opMe yBEIOMHUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a NPOTHBOJEHCTBUE KOPPYIIUH, B
COOTBETCTBUU C MPOIETYPOH pacKpbITHs KOH(DINKTAa UHTEPECOB, yTBepxkAeHHOH [lonoxxeHneM o
KOH(pIuKTe HHTEpecoB, NpuHATHIM B MBJIOY.

3.13. Pabotankam MBJIOVY 3ampemiaercs:

- CAMOCTOSTENIbHO TPUHUMATh MPEAJIOKEHUS OT OpraHu3aluil WIK TPEeTbUX JIUIL
0 BpYYEHHH JIEJIOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOI0 FOCTENPUUMCTBA;

- mpuHUMaTh 0e3 coriacoBanus c¢ pykoBoauterem MBJIOVY nenoBwle mojapku M 3HAKH
JIEIOBOTO TOCTETIPUUMCTBA B XOJE IPOBEJIEHUS JEJIOBBIX IEPErOBOPOB, MPHU 3aKIIOUYEHUU
JIOTOBOPOB, @ TAaKXKe€ B MHBIX CIIydasix, KOT/a MoJA00HbIE IEHCTBUS MOTYT MOBJIMITH WIH CO3/1aTh
BIleYaTJieHHue 00 UX BIUSHUHN Ha IPUHUMAaEMble pEeIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJAPKU U 3HAKH JIEJIOBOTO FOCTEIIPUMMCTBA B XOJ€ MPOBEICHHUS
TOProB U BO BpeMsI PSAMBIX IEPETOBOPOB MPH 3aKIIOYEHUH IOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BHIHYKJIATh OpraHU3alMM WM TPEThUX JIUIl JAPUTh UM JIMOO HUX
POJICTBEHHUKAM [IeJIOBbIE TOJApKH W/WIM OKa3blBaTh B HX IOJb3Y 3HAaKH JIEJIOBOIO
rOCTENPUHAMCTBA;

- IPUHUMAaTh MOJAPKU B BUAC HAIWYHBIX, OC3HAJUYHBIX JIEHEKHBIX CPEJICTB, LIEHHBIX
Oymar, qparoleHHbIX METAJJIOB.

3.14. MBIOY MoXeT TNpuHATh penieHue 00 y4acTMM B OJaroTBOPHUTEIIBHBIX
MEpOTPUITHSAX, HAMPABJICHHBIX HA co3/lanue U ynpouyeHue umumpka MBJIOY. [lpu 3ToM mian u
OIO/DKET y4acTHs B JAaHHBIX MEPONPHATHAX YTBEpkaaeTcs pykoBoautenem MB/IOY.

3.15. B cirydae ocyiiecTBiIeHHSI CHOHCOPCKHX, 0JIaroTBOPHUTENBHBIX porpaMmm MBJIOY
JOJDKHO TIPEABAPHUTENIBHO YAOCTOBEpUTHCS, uTo npeaoctabisemas MbJIOY nomomp He Oyner
HCIIOJIb30BAHA B KOPPYINLIMOHHBIX LIEJAX WIM UHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipu B3aUMOJECHCTBUM C JHIIAMH, 3aHUMAIOUIUMH JIOJDKHOCTH MYHUIIUIAIBHON
CIIy’KOBI, CJIEyeT PYKOBOJCTBOBAaThCS HOPMAaMHU, PETYIUPYIOIIMMH JSTHYECKUE HOPMBI U
MpaBUJIa CIY>KEOHOTO TIOBEICHUS MYHUITUTIAIBHBIX CITYKAIUX.

3.17. Heucnonnenue Hacrosmux [IpaBunm MoxkeT cTath OCHOBaHHMEM JUIS IPUMEHEHUS K
paboOTHUKY Mep AUCHHUIIMHAPHOTO, aIMUHIUCTPATUBHOTO, YTOJOBHOTO U I'PaAaHCKO-TIPAaBOBOTO
XapaKTepa B COOTBETCTBUM C JICHCTBYIOLIUM 3aKOHOIATEIBCTBOM.

4. Ob6aacTh NpUMeHeHust

4.1. Hactosimue IlpaBuia mojaiexaT NPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
o0Opa3oM mepenaroTcs JeI0Bble MOJAPKH M 3HAKH JIEJIOBOrO FOCTENPUUMCTBA: HANpPSAMYIO MU
4yepes3 MOCPEIHUKOB.

4.2. Hactosimue IlpaBuna sBIsOTCS 00s13aTeNbHBIMU A1 Beex paboTHHkoB MB/IOY B
nepuoa padotsl B MBZIOVY.



